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CONSULTING AGREEMENT/INVOICE 
                 

This agreement is made By and Between Sams Contracting Consulting & Training, hereby referred to as 

"Consultant,” and the “Client/Company.” 
 

FEATURED SERVICE: 

The Consultant proposes the following services to help the client position themselves for future growth 

(place an “X” in the box located next to the desired services): 

 

_____OPTION 1:  GSA Schedule Guidance To Submission: 

 

In this capacity we serve as your team's subject matter expert to guide you the process of completing your 

offer, while providing you with checklists, templates and tools to help you successfully complete the 

proposal package to include a step by step walk-through of how to respond, upload and submit your offer 

package. We also work to verify that the information and documentation being submitted is accurate and 

complete.  Under this package, the consultant serves as a guide to assist the client through the offer 

submission process, which is an ideal solution for those firms that would like to take a "hands-on" 

approach to completing the necessary paperwork.   

 

Period of Performance: Support Extends 30 Days From Date Of Contract Execution 

  

Proposed Compensation: 

$2,500 due at execution | $2,500 due at submission 

 

A la Carte Services (As Needed Post-Submission Under Option 2) 

_Response To GSA Clarification Request: $550/response 

_Conducting Negotiations w/GSA: $350 

_Preparation of GSA Terms and Conditions Pricelist and SIP Upload: $550  

 

 

______OPTION 2:  GSA Schedule Turnkey Completion Through Award: 

In this capacity we help expedite the submission process by completing the offer package on your behalf, 

thereby minimizing the amount of time and resources required by your company to complete the proposal 

offer. Our team will offer a complete turnkey solution by completing all of the required documentation (to 

include technical writing, pricing documentation, and past performance write ups).  We will also assist 

with the upload and submission of the offer, and handle all post-offer submission responsibilities to ensure 

the approval of your GSA Schedule offer (this includes completion of the FPR and upload of the terms 

and conditions pricelist via the SIP Program).   

 

Under this package, the consultant is responsible for the overall acceptance and approval of the GSA 

Schedule offer, and bears responsibility to make the required revisions and updates to the client’s offer 

until offer acceptance and award of schedule.  Upon award of the schedule, the consultant shall provide a 

1-2 hour training pertaining to the Ebuy and sales reporting system, along with providing guidance and 

tips regarding how to effectively market the company’s GSA Schedule.   
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Period of Performance:  Indefinite Through Award Of Schedule 

 

Payment Terms:    

$2,500 due at execution | $2,500 due at submission | $2,500 due at award 

 

NEEDED DOCUMENTATION FOR TURNKEY SUPPORT:  

*Provision of 3 Contracts & Scopes of Work Completed Within Last Two Years or Ongoing (past base yr) 

*Copies of invoices from each contract provided (submitted within the last two years) 

*Provision of 3 Past Performance Questionnaires from clients using provided template 

*Provision of Financial Statements (profit and loss statements and balance sheets) for the past two years 

*Tax ID # 

 

SIGNATURE 

Client Name ____________________________      

POC Name/Title_____________________  

Signature__________________________________ 

Date____________________________________ 
By signing this agreement the client acknowledges that no refunds will be provided once the project has been initiated.   

 
 

TOTAL INVOICE AMOUNT: $2,500 

 

CREDIT CARD INFORMATION 

Name on Card:  _____________________________________________________________ 

Card Number:_______________________________________________________________ 

Card Expiration Date:___________________________________________________________ 

Billing Zip Code:_________________________________________________________ 

Card Security Code:_______________________________________________________ 

 
 

TERMS AND CONDITIONS 

 

Confidential Information. The consultant agrees that any information received by the consultant during 

any furtherance of the consultant's obligations in accordance with this contract, which concerns the 

personal, financial or other affairs of the company will be treated by the consultant in full confidence and 

will not be revealed to any other party. 
 

Liability. With regard to the services to be performed by the Consultant pursuant to the terms of this 

agreement, the Consultant shall not be liable to the Client/Company, or to anyone who may claim any 

right due to any relationship with the Client/Company, for any acts or omissions in the performance of 

services on the part of the Consultant or on the part of the agents or employees of the Consultant. The 

Client/Company shall hold the Consultant free and harmless from any obligations, costs, claims, 

judgments, attorneys' fees, and attachments arising from or growing out of the services rendered to the 

Company pursuant to the terms of this agreement or in any way connected with the rendering of services.   

Any disputes shall be addressed and coordinated through mediation at the Bexar County Dispute 

Resolution Center. 

Independent Contractor. Both the Client/Company and the consultant agree that the consultant will act 

as an independent contractor in the performance of its duties under this contract. Accordingly, the 

consultant shall be responsible for payment of all taxes including Federal, State and local taxes arising out 

of the consultant's activities in accordance with this contract, including by way of illustration but not 

limitation, Federal and State income tax, Social Security tax, Unemployment Insurance taxes, & any other 

taxes or business license fees. 

 
---------------------------------------------------------------------END OF AGREEMENT---------------------------------------------------------------------------- 


